Phu luc 1
HUONG DAN KY HIEU VA GHI THONG TIN BAT BUQC TREN HOA PON
(Ban hanh kém theo Théng twr sé 39/2014/TT-BTC
ngay 31 thang 3 nam 2014 cia B¢ Tai chinh)

1.1. Tén loai héa don: Gom: Hoa don gia tri gia ting, Hoa don ban hang; Phiéu xuit kho
kiém van chuyén ndi bd; Phiéu xuét kho hang gtri ban dai ly; tem; vé; thé.

1.2. Ky hiéu miu s6 héa don (miu héa don): ky hiéu mau sé hoa don c6 11 ky tu

-2 ky tu dau thé hién loai hoa don

- Ti da 4 ky tu tiép theo thé hién tén hoa don

-01 ky tu tiép theo thé hién sb lién cua héa don

-01 ky tu tiép theo 1a «/” dé phan biét s6 lién voi s6 thir tu ctia mau trong mot loai hoa don.

-03 ky tu tiép theo 1a sd thir tu ciia miu trong mot loai héa don.

Bang ky hiéu 6 ky tu dau ctia mau hoa don:

Loai hoa don Mau s6

1- Hoa don gié tri gia tang. 01GTKT
2- Hoa don ban hang. 02GTTT
3- Hoéa don ban hang (danh cho t6 chirc, ca nhan trong khu phi thué 07KPTQ
guan).

4- Céc chimg tir dwoc quan 1y nhu hoa don gom:

+ Phiéu xuét kho kiém van chuyén hang hoa ndi by; 03XKNB
+ Phiéu xuét kho guri ban hang dai 1y. 04HGDL

Vi du: Ky hiéu 01GTKT2/001 duoc hiéu 1a: MAu tht nhét cua loai hoa don gia tri gia
tang 2 lién.

S6 thtr ty mau trong mot loai hoa don thay doi khi c6 mot trong céc tiéu chi trén mau hoa
don da thong bao phat hanh thay doi nhu: mot trong cac ndi dung bat budc; kich thude cta hoa
dom; nhu cau sir dung héa don dén tung bd phén sir dung nham phuc vu cong tac quan 1y...

- Péi v6i tem, vé, thé: Bét bude ghi 3 ky tu dau dé phan biét tem, vé, thé thudc loai hoa
don gia tri gia ting hay hoa don ban hang. Céc thong tin con lai do to chirc, c4 nhan ty quy dinh
nhung khong vugt qua 11 ky tu.

Cu thé:

- Ky hi¢u 01/: ddi véi tem, vé, thé thudc loai hda don GTGT
- Ky hi¢u 02/: ddi véi tem, vé, thé thudc loai hda don ban hang
1.3. Ky hiéu héa don: ky hiéu hoa don c6 6 ky tu d6i v6i hoa don cia céc t6 chirc, ca nhan
tw in va dat in va 8 ky tu ddi v6i hoa don do Cuc Thué phét hanh.
o 2 ky tu dau dé phan biét cac ky hiéu hoa don.

Ky tu phan biét 13 hai chit cai trong 20 chit cai in hoa cua bang chir cai tiéng Viét bao
gdm: A, B,C,D,E,G,H,K,L,M,N,P,Q,R,S, T, U, V, X, Y;

o 3 ky tu cudi cung thé hién nam tao hoa don va hinh thirc héa don.

Niam tao hoa don dugce thé hién bﬁng hai $6 cubi cta nam;

Ky hi¢u cua hinh thuc hoa don: st dung 3 ky hiéu:
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E: Hoa don dién tir,

T: Hoéa don tu in,

P: Hoa don dat in;

- Giira hai phan duoc phan cach bang diu gach chéo (/).

AA/11E: trong d6 AA: 1a ky hi¢u héa don; 11: hoa don tao nam 2011; E: 1a ky hiéu héa don
dién tu;

AB/12T: trong d6 AB: 1a ky hi€u héa don; 12: hoa don tao nam 2012; T: 1a ky hiéu hoa don
tu in;

AA/13P: trong d6 AA: 1a ky hi€éu hoa don; 13: héa don tao nam 2013; P: 1a ky hiéu hoa don
dat in.

Dé phan biét hoa don dit in cua cac Cuc Thué va hoa don cia cac to chirc, ca nhan, hoa
don do Cuc Thué in, phat hanh thém 02 ky tu dau ky hiéu (goi 14 ma héa don do Cuc Thué in,
phét hanh).

Vi du: Hoa don do Cuc thué Ha Noi in, phat hanh c¢6 ky hiéu nhu sau:

01AA/11P thé hién Héa don c6 ky hiéu do Cuc Thué Ha Noi dit in, tao nam 2011;

03AB/12P thé hién Héa don ¢6 ky hiéu do Cuc Thué TP HCM dit in, tao nim 2012;

(Danh sach Ma héa don ciia Cuc Thué cdc tinh, thanh phé truc thuéc Trung wong phdt
hanh theo Phu luc 2 kém theo Théng tw s6 39/2014/TT-BTC)

1.4. S6 thir tw héa don: ghi bang diy sb tu nhién lién tiép trong cting mot ky hi¢u hoa don,
bao gém 7 chit sb.

1.5. Lién hoa don: Mbi sd hoa don phai ¢ tir 2 lién tro 1én va toi da khong qua 9 lién,
trong d6 2 lién bat budc:

-Lién 1: Luu

- Lién 2: Giao cho nguoi mua

Cac lién tir lién thir 3 tro di duoc dit tén theo cong dung cu thé ma ngudi tao hoa don quy
dinh.

1.6. Tén, mi s6 thué ciia t6 chirc nhin in héa don, to chirc cung cip phin mém ty in
héa don: dit ¢ phan dudi cling, chinh giita hodc bén canh ctia td hoa don./.
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Phu luc 2

MA HOA PON CUA CUC THUE CAC TINH, THANH PHO
TRUC THUQC TRUNG UONG PHAT HANH
(Ban hanh kém theo Théong tur s6 39/2014/TT-BTC
ngay 31 thang 3 nam 2014 cua Bé Tai chinh)

M3 Tinh, thanh phd Ma Tinh, thanh phd
01 Ha Noi 34 Binh Thuén
02 Hai Phong 35 Viing Tau
03 | H6 Chi Minh 36 Pong Nai
04 | PaNang 37 Binh Duong
06 Nam Pinh 38 Binh Phudc
07 Ha Nam 39 Tay Ninh
08 Hai Duong 40 Quéang Nam
09 Hung Yén 41 Binh Pinh
10 Théi Binh 42 Khénh Hoa
11 Long An 43 Quéang Ngai
12 | Tién Giang 44 Phi Yén
13 Bén Tre 45 Ninh Thuén
14 | Pong Thap 46 Thai Nguyén
15 Vinh Long 47 Bic Kan
16 An Giang 48 Cao Bang
17 Kién Giang 49 Lang Son
18 | Can Tho 50 Tuyén Quang
19 Bac Liéu 51 Ha Giang
20 Ca Mau 52 Yén Bai
21 Tra Vinh 53 Lao Cai
22 Soc Trang 54 Hoa Binh
23 | Bac Ninh 55 | SonLa
24 | Bic Giang 56 Dién Bién
25 Vinh Phuc 57 Quang Ninh
26 | Phu Tho 58 Lam Dong
27 Ninh Binh 59 Gia Lai
28 | Thanh Hoa 60 | bak Lik
29 Nghé An 61 Kon Tum
30 Ha Tinh 62 Lai Chau
31 Quang Binh 63 Hau Giang
32 Quang Tri 64 Pik Nong
33 | Thira Thién - Hué

Phu luc 3
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CAC MAU HOA PON, BANG BIEU
(Ban hanh kém theo Théng tur s6 39/2014/TT-BTC
ngay 31 thang 3 nam 2014 cia B Tai chinh)

3.1. Miu Hoa don Gia tri gia ting do Cuc Thué phat hanh

TEN CUC THUE:.....ccevuee... Mau sé: 01GTKT3/001
HOA PON GIA TRI GIA TANG
Ky hiéu: 01AA/14P
Lién 1: Luu S6: 0000001

DD JF: I e] o | RO
oI : T4 s U0 1o KO

STT | Tén hang hoa, dich vu Pon vitinh | SO lugng Pon gia Thanh tién

1 2 3 4 5 6=4x5

Congtién hang:

Thué suat GTGT:........... %, Tiénthué GTGT:

Ngudi mua hang Nguoi ban hang
(Ky, ghi 13 ho, tén) (Ky, dong dau, ghi rd ho, tén)

(Can kiém tra, doi chiéu khi ldp, giao, nhdn héa don)

(In tai Cong ty in......., M4 s6 thué............ )
Ghi chu:

-Lién 1: Luu

- Lién 2: Giao ngudi mua

3.2. Miu Ho6a don ban hang do Cuc Thué phat hanh
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TEN CUC THUE.........u...... Mau s6: 02GTTT3/001

HOA DON BAN HANG
Ky hiéu: 03AA/14P
Lién 1: Luu S6: 0000001
Ngay......... thang......... nam 20.....
DON VI DAN NANG:.....iiieiiiiicie ettt st e et e et este e s taessbestaeeseeesbe b e ens et ehb e Rt et eareanbe e b nree s
M SO THUG: ..ottt sttt e e en st n et
DD 7T 1] oV PSRRI
Pién thoais....ccoovviiieiiiiceece e, SO AT KNOAN. 1+t e e s e een s
HO tEN NZUOT MUA NANG.....c.eeiiiiiiieiiee ettt bt bbb e e st e st e e sb b e sa bt e st e e e e eneeebeesneneras
TN AOM Vit ettt h e s ettt et e et e e bt e bt ente et e e es e ea bt en bt e bt enst e bt e ehe e she e eRe e beenbeenEeene e e
IVIE SO UG : ..ottt ettt ettt
S 5 1T ¢1 1§ FO SO P RO OPRRROTTR
SO BT KNOAN. ... oottt
STT Tén hang hoéa, dich vu Pon vi tinh S6 luong Pon gi4 Thanh tién
1 2 3 4 5 6=4x5

Cong tién ban hang hoa, dichve: .
S8 BN VIt DANEG Gt e e e eneen s eneneas

Nguoi mua hang Nguodi ban hang

(Ky, ghi 5 ho, tén) (Ky, dong dau, ghi rd ho, tén)

(Can kiém tra, doi chiéu khi lgp, giao, nhdn héa don)

(In tai Cong ty in......., Ma s6 thué............ )

Ghi cha:

-Lién 1: Luu

- Lién 2: Giao nguoi mua
- Lién 3: ...
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3.3. Miu Pon dé nghi mua héa don

CONG HOA XA HOQI CHU NGHIA VIET NAM

Doc lap - Tu do - Hanh phic

I. T4 chirc, ca nhan dé nghi Mua BOA AON: ........c..oeveeeerceeeeeeeeee e,
1. Tén t6 chirc, cd NhAn (Ghi theo AANg Ky tRUE): ........cc.covevveveeeeereieerieeeseeesseesssss s,
2. IMIA SOt .....ooveeeceec ettt
3. Pia chi tru s6' chinh (Ghi theo AAng ky thié): ...........cveeeeeeeereoeeeeeeeseeeeesesseeseesessesssssessssesssessssanees

5. S0 dien thoai TN D@z ......c..ovoivcicececeeeeeee ettt
01X+ 11 1) 1 OO
Rl )i 1) (TP R PSP PR

Von diéu 18 (ghi theo SO Ad GOP @U1): co.oveeeeeeeeeeeeeeeeeeeeeee e

8. SO TIONE 120 AOIMIG: ...ttt
9. Tén ngwdi mua héa don (Poi vdi hg kinh doanh thi tén nguoi mua héa don la chit hé kinh

doanh, trieong hop chit hé iy quyén cho nguoi khdc thi phai kém gidy ity quyén):

SO CMIND ngudi @i MUA MO AON: ...

IL. S6 lwrgng héa don, chimg tir dé nghi mua:
Pé nghi co quan thué ban hoa don, ching tir dé sir dung theo s6 lwong va loai nhu sau:

Pon vi tinh: S6

Loai
hoa don,
chirng tir

Ton dau

ky trude

S6 lwong
mua ky
trudce

Sir dung trong ky
St Xoba ‘
Mat | Hu Co
dung bé A w wng

Con
cudi ky

S6 lwgng
mua
ky nay

Toi xin cam ket:

Pa nghién ctru k¥ cac quy dinh trong Luat thué, Nghi dinh 51/2010/ND-CP ctia Chinh phu,
Nghi dinh 04/2014/ND-CP ciia Chinh pha va Thong tu s6 39/2014/TT-BTC cta Bo Tai chinh hudng

dan vé hoa don ban hang héa cung tng dich vu.

Quan Iy va st dung hoa don do co quan thué phat hanh ding quy dinh. Néu vi pham tb chuc, ca
nhan xin hoan toan chiu trach nhiém trudc phap luat.
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Ghi cha:
- H9, cd nhan kinh doanh khéng can déng
ddu.

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, déng ddu va ghi ré ho, tén)
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3.4. Miu Pon dé nghi cip héa don 1é

CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc lap - Tw do - Hanh phic

I. T chirc, ca nhin dé nghi cép 1é héa don:

1. Tén t6 chirc, c4 nhan:

2. Pia chi:

Yo R 1117 TR N8 (NGACH, XOM).....vveeeereeeeeeee e
DUONEZ PRO (TRON): 1.rvrveveecee ettt ees sttt s s reas
PRUOTIZ (X&) ..ttt e et h e Rt Rt e e e R e e st e nR e e R e e sb e e b e e nenneennenn e

4. M SO thUE (NEU €CO): ...t

5. Tén ngudi nhian héa don (Trwong hop 1a ca nhan thi tén nguwoi nhan hoéa don 1a ca nhan dé

La td chuc (ca nhan) khong c6 ding ky kinh doanh, khong kinh doanh thuong xuyén, ching toi
da nghién ctru ky cac Luét thué, Nghi dinh 51/2010/ND-CP cua Chinh phud, Nghi dinh 04/2014/ND-CP
ctia Chinh phii va Thong tu s6 39/2014/TT-BTC cta Bo Tai chinh hudng dan vé héa don ban hang hoa
cung ung dich vu.

Chiing tdi xin cam két:
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- Cac ké khai trén 1 hoan toan dung su that, néu khai sai hodc khong diy du thi co quan thué c6 quyén
ttr chdi cp hoa don.

- Quan 1y hoéa don do co quan Thué phat hanh dung quy dinh ctia Nha nudc. Néu vi pham chung t6i xin
hoan toan chiu trach nhiém trudc phap luat.

NGUOI PAI DIEN THEO PHAP LUAT
Ky, ghi 16 ho tén va dong dau (néu co)
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3.5. Miu Théng bso phat hanh hoa don

Mau: TBO1/AC
(Ban hanh kém theo Thong tw s6
39/2014/TT-BTC ngay 31/3/2014
cua Bo Tai chinh)

CONG HOA XA HOQI CHU NGHIA VIET NAM

Péc 1ap - Tu do - Hanh phic

THONG BAO PHAT HANH HOA DON

(Danh cho t6 chire, cd nhan kinh doanh dat in, tw in)

1. Tén don vi phat hanh hoa dom: ..o e
Y BT I 111 LTSRN
3.Dia chi tru G chinh: ...
G DIEEN thOAU: ...ttt b nae e nae e
5. Cac loai héa don phat hanh:

Tén i ’ ’ Ngay DO_‘"/‘; ngh;ép I'Iop ;ﬁ)ng
o7 | loai | Mauw .. | So | T¥ | Pen | pi in/ooan datin/cung
hoa sb v lwgng s0 $0 | dau sir {lghwp cung cap Phan
don d cap phan mém mém
un , _
"8 Ten [MST [S§ | Ngay
Hoa AA/11T
don
GTGT

6. Thong tin don vi chii quén (truomg hop té chirc, ci nhan dung héa don cia don vi chii quan dit in,

tw in):

= @I AOM VIZ .ot b etttk et b e bRt Rt b e bRt e b e e bt e are e enreere e

SIMA SO RUE: .o

7. Tén co quan thué ti€p NhAN thONG DAO: ...........co.ovviveveeeeeeeeeeeeeeee e,

Ghi chU: 76 chire, cd nhdn tw in héa don dat
in hodc tw tao phd‘n mém tw in héa don dé sir
dung khong ghi cot Doanh nghiép in/Doanh
nghiép cung cap phan mém. Tai cét Hop dong
dat in/cung cap phan mém, ghi theo sé va ngdy

Quyét dinh in héa don dt in.

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, déng ddu va ghi ré ho tén)

49




Miu: TB02/AC
(Ban hanh kém theo Théng tw s6
39/2014/TT-BTC ngay 31/3/2014
cuia Bo Tai chinh)

3.6. Miu Théng bso phat hanh héa don

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

THONG BAO PHAT HANH HOA PON
(Danh cho Cuc Thué)

) O 0 T 11T
2.0 ChI U SO2 ...ttt neeas
RIS (TR 11 OO

4. Cac loai héa don duwgc phat hanh:

Tén ) ] ) Ngay | Doanh nghiép | Hop dong
héa |0 lugng | s6 | s0 dausir | Tén |MST |S6 | Ngay
don dung
01AA/13P
., Ngay... ... ... thang...... ... nam.........
CUC TRUONG

(Ky, déng dau, ghi ré ho tén)
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MAu s6: BCO1/AC
(Ban hanh kém theo Théng tir s6
39/2014/TT-BTC ngay 31/3/2014
cua B¢ Tai chinh)

3.7. Mau Béo cdo vé viéc nhan in/cung cap phan mém tw in héa don

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

BAO CAO VE VIEC NHAN IN/CUNG CAP PHAN MEM TU IN HOA PON

Ky....... nam......

TN 0 CHIC: ..ottt s st s et b bbbt

Y BT I 1L U

80T I | ) OO PP TP PR

Pon vi tinh: S6
T6 chirc, ¢ nhan
dat in/sir dung phan Hop dong
STT mém tw in héa don Tén héa don Ky hi¢u miu héa don Ky hiéu hoa don Tir s6 Pénsé | SO lwong

Ma so A Dia £ R

it | TN | | 5| o

(€] @ ©)) )] (5 6) (] (® C) (10) (11 (11)

.......... ngay.........thang... ......nam......
NGUOI PAI DIEN THEO PHAP LUAT
(Ky, déng ddu va ghi ré ho tén)

Luwu y: T6 chirc cung ting phan mém tir in héa don khéng can bdo cdo cdc cét tiv cot thir (7) dén cét (11

51




3.8. Miu Bio cdao mit, chay, héng héa don

(Ban hanh kem theo Thong tw
s6 39/2014/TT-BTC ngay
31/3/2014 cua B¢ Tai chinh)

MAu s6: BC21/AC

CONG HOA XA HOI CHU NGHIA VIET NAM

Doc lap - Tw do - Hanh phic

BAO CAO MAT, CHAY, HONG HOA PON

Tén tb chirc, c4 nhan lam mét, chay, hong hoa domn: ...

Y R 00 1 11 U< TP

B 5 T 1 PSR

Cin ctr Bién bian mit, chay, héng héa don.

Hdi...... gio' ngay thang nam , (t chirc, ca nhin) xay ra viéc mét, chay, héng
héa don nhu sau:
STT :2: ;:i: MAu s6 lli,)};l;i?l Tir s | dén s6 | S6 lwong hél;lzr;n Ghi chu
1 2 3 4 5 6 7 8 9
AA/14T Hoéa don ban hang hoa
dich vu da str dung hoac
chua sir dung (da phat
hanh hodc chua phat
hanh)
Hoéa don mua hang hoa,
dich vu
Ly do mét, chay, NOng NOA QOMN: .......c..oveeeceeeeeeeeeee e

Pon vi cam két: Viéc khai bao trén 1a dang su that, néu phat hién khai sai don vi xin chiu trach nhiém
trudc phap luat.

Noi nhin:

- Co quan thué triec tiép quan 1y

- Luu.

NGUOI PAI DIEN THEO PHAP LUAT

Ky doéng ddu va ghi ré ho tén
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3.9. Miu Bio c4o tinh hinh sir dung héa don

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

BAO CAO TINH HINH SU DUNG HOA PON

Quy.......nam......
LIS RS L CoR (S (11T 1 ) C TP TR
IVEA SO tUE: ...ttt

8 E I | ) OO PP PP R TP P UR TP
Pon vi tinh: S6
S6 ton dhu k /phat hanh ) )
0 ton dau ky, mu;‘l phat han So sir dung, x6a bo, mat, hiiy trong ky
trong ky
A Ton cudi ky
2o aa S6 mua/ 2 ‘ .
£ oA a3 2oz . T d
ST Tén loai Ky hi¢u Ky hi¢u So ton dau phét hanh Tong so sir dung, xéa oY Al
P z P . N y . b6, mat, hi
héa don mau héa don héa don T(‘){lg ky trong ky ’ >y - X6a bé Mt Hity
% ; } ; lugng i ; ; } }
T | Dén | Ti | Dén | T | Dén | | gagp | S8 S 6 | | b g5 | T | pén | b
s0 i} i} i} i} i} dung lwgng lwgng lwgng i} i} lwgng
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22
2?;_21011 01GTKT3/001 AA/13P 200 1 100 101 200 1 104 104 50 3 8,12,22 1 101 50 51-100 105 200 96
Hoa don 01GTGT3/001
bén hang
Phicu 01XKNB3/001
XKKVCNB
Cam két bao céo tinh hinh st dung héa don trén day la dung sy that, n€u sai, don vi chiu hoan toan trach nhiém trudc phap luat.
Nguoi lap biew , NEAy........... thang.......... nam........... 53

(Ky, ghi 16 ho, tén) NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi rd ho, tén va dong dau)




Maiu: BK01/AC
(Ban hanh kem theo Thong tw
$6 39/2014/TT-BTC ngay
31/3/2014 cia B¢ Tai chinh)

3.10. M4u Bing ké héa don chuyén di

BANG KE HOA PON CHUA SU DUNG CUA TO CHUC, CA NHAN
CHUYEN DIA PIEM KINH DOANH KHAC PIA BAN CO QUAN THUE QUAN LY
(Pinh kem Bdo cao tinh hinh str dung héa don)

1. TN 8 ChEC, CA MRAN: ..ottt en s e
20 MA SO ERUE: ..o
3. Cac loai hoa dom chura ST dUN@: .........ccoooiiiiiiii e
x Ky hié¢ . . .z
STT Tén loai hoa don Ky hiéu mau y A So lwgng Tir s0 dén so
hoa don
1 Hoa don gia tri gia ting 01GTKT2/001 AA/14T 100,000 1 100,000
.......... ngay.........thang.........nam...... ...

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi ré ho tén,dong ddu)
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MAiu: TBO3/AC
(Ban hanh kem theo Thong tw
56 39/2014/TT-BTC ngay
31/3/2014 cua B¢ Tai chinh)

3.11. MAu Théng bao két qua hity héa don

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

THONG BAO KET QUA HUY HOA PON

Kinh gl oo
TN £0 CHTC, CA TRAI: .....oooeeeeeeeeeeeeee ettt ettt ettt et et e s et e et e et e et e s e et en e es s et enees
VI SO ERUE: ...
DA Ch: e
Phuong phap hily hoa @om: ..o
Hoi gio......... ngay......... thang......... nam......... , (t6 chirc, ca nhan) thong bao hity héa don nhuwr sau:
x X Ky hiéu ho ‘ Lz c
STT | Tén loai hoa don Miu sb y C;ﬁ“ 1 Tusb Pén sb S6 lugng
n
1 2 3 4 5 6 7
Ngay......... thang... ... ... nam.........
Nguoi 13p biéu NGUOI PAI DIEN THEO PHAP LUAT
( Ky, ghi v ho tén) (Ky, ghi ré ho, tén va dong dau)
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Miu s6: BK02/AC
(Ban hanh kem theo Thong tw
$6 39/2014/TT-BTC ngay
31/3/2014 cua B¢ Tai chinh)

o MAu: Bang ké quyét toan hoéa don

BANG KE CHI TIET HOA PON CUA TO CHUC,
CA NHAN PEN THOI PIEM QUYET TOAN HOA PON
(Pinh kem bao cao tinh hinh swt dung hoa don BC26/4C)

1. TN £ CHWC, €A MIANE «..ooovveeeeeeeeeeeeeee ettt ettt ettt et et e et et et e et et et et et et eeeeeeeens
2. VA SO TIUE: ...ttt ettt ettt ettt ettt n e enaes

3. Cac loai hoa dom chura dwge S dUNG:............cooiiiiiii e

x Ky hié . . .z
STT Tén loai hoa don Ky hiéu mau y ¥ So lwgng | Turso dén so
hoa don
I HOA PON HET GIA TRI SU DUNG
1 Hoéa don gia tri gia tang | 01GTKT2/001 AA/13T 100,000 1 100,000
I HOA PON PANG KY TIEP TUC SU DUNG
4. Co quan thué chuyén dén (trwdng hop chuyén dia diém): ...........c..coocovvevrvennnes,
.......... ngay........thang........nam.........

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi 16 ho tén, déng ddu)
Ghi chu:
Dung cho cac trudng hop phai quyét toan thué
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MAiu: TB04/AC
(Ban hanh kém theo Thong tu
56 39/2014/TT-BTC ngay
31/3/2014 ciia B Tai chinh)

o MAu Théng bao diéu chinh théng tin héa don

THONG BAO PIEU CHINH THONG TIN
TAI THONG BAO PHAT HANH HOA PON
(Danh cho t6 chire, cd nhan kinh doanh phdt hanh héa don dt in, tw in)

1. Tén don vi phat hanh hoa oM ..o e
2. IMA SO tHUE: ..ottt eeneas
3.Dia chi tru s6 chinhe. ..o
GuDIEN thO@: ... bbbttt b e b nhe e e are e
Ngay........ thiang nam , (to chirc, cA nhan) di c6 thong bao phat hanh héa don. Nay (t6

chitc, ca nhan) ding ky thong tin thay ddi nhu sau:

STT Thong tin thay Thong tin cii Thong tin méi
doi

6. Thong tin don vi chii quan (truomg hop té chirc, ca nhan ding héa don cia don vi chii quan dit in,

tw in):
X 1 O T PP U PP P PP URPTPRTOT

SIMA SO TUC: .o

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, dong ddu va ghi ré ho tén)
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3.14. Miu: D¢ nghi sir dung héa don ty in/dit in

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

PE NGHI SU DUNG HOA PON...
(tw in, dat in)

Kinh gui: ....(Tén co quan thué quan Iy triec tiép).......coevvevrevrennnn,

TEN NGUOT NOP thUE: .eoeeeeeecee et s ettt an st seneas
IV SO THUE: <.ttt et e ettt e e et e e et et eeet et ee e seeeee e et et ee e e e eeeet et et ee e eeeeeeeenee e neeeeeenenes
Dia chi tru 86 chinh (Ghi theo FANgG Ky tRUE) .........ovevvereseeeeeeeeeeieereeeeeeerssssessess s,
Dia chi nhan thong bao thué (Ghi theo dang ky thité) ...........c..ccovevvreveveeereisrsesrseiesssessessssnsnion,
S dién thoai lién hé:

Qua nghién ctru cac vin ban quy pham phap ludt quy dinh vé& hoa don, chung t6i nhan thiy di dap ung day du
diéu kién dé duogc s dung hoa don ...... (tw in/dt in).

Chung t6i dé nghi ... (tén co quan thué quan 1y truc tiép) chap thuan cho ching t6i sir dung héa héa don ......
(tw in/dat in).

Chiing t6i cam két sir dung hoa don ...... (tw in/dat in) theo dting quy dinh.

Néu vi pham, t6 chirc xin hoan toan chju trach nhiém trudc phap luat./.

NGUOI NOP THUE hoic
PAI DIEN HQP PHAP CUA NGUOI NQP THUE
(Ky, ghi ré ho tén; chirc vu va déng ddu (néu c6))
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M3iu s6 TB 05/AC
(Ban hanh kem theo Thong tw
s6 39/TT-BTC ngay 31/3/2014
cua Bé Tai chinh)

3.15. MAu: Thong bao vé viéc sir dung héa don tw in/dit in

TEN CO QUAN CAP TREN CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO QUAN THUE RA THONG Déc 1ap - Tw do - Hanh phiic
BAO
............. ngay..........thang .......nam .....

S6: .../ TB-.........

THONG BAO
Veé viéc sir dung héa don ty in/dit in

KINN G it e
MM SO THUR: oot e e e e e e e e e e e et et et et et et et et et ata et e eneneens

Cin cir Nghi dinh s6 51/2010/ND-CP ngay 14 thang 5 nim 2010 cta Chinh phil va Nghi dinh s6 04/2014/ND-
CP ngay 17 thang 01 nam 2014 ctia Chinh phi va cac vin ban hudng dan thi hanh;

Sau khi xem xét vin ban dé nghi sir dung hoa don tr in/dét in s6 ...... ngay ... thang... nam... cua .....(tén nguwoi
nop thué, ma sé6 thué, dia chi),

..(Tén co quan thué)............... théng béo:
Trudng hop cta .....(tén nguoi nop thué)........ du diéu kién/khong du diéu kién dugc st dung hoa don tu in/dit
in. Ly do:
et E Rt ekt R e eEe R e oA Ee ARt oA e e Rt oA e e Rt eE e en bt ARt oA e e Rt oAt e eeeReen e e ehe Rt e beeReeneenreeneenes
2 ettt et Ee Rttt Rt Ee Rt oAt e Rt eR e e Ee ARt oA £e ARt R £ oA EeeRe oA e e Re oA e e Rt ARt e Rt Rt eEeen bt eReeR e e beeReenenreeneenes
Néu co vudng mic, dé nghi nguoi ndp thué lién hé véi co quan thué.............. theo s& dién thoai:
.......................... dia chi: ..................hodc ¢6 vin ban giri co quan Thué quén 1y truc tiép.
..(Tén co quan thué) ......... thong bao dé nguoi ndp thué duoc biét../.

Noi nhén: THU TRUONG CO QUAN THUE RA THONG BAO

- Nhu trén; (Ky, ghi 16 ho tén va déng diu)

- Luu VT,
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MAiu sé: CK01/AC
(Ban hanh kem theo Thong tw
s6 39/2014/TT-BTC ngay
31/3/2014 ciia B¢ Tai

3.16. Miu: Cam két

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

CAM KET

Kinh gui: ....(Tén co quan thué quan Iy truec tiép)...................

TEN NGUOT NOP thUE: .v.veviveeseieeee ettt sttt n s s s s
IVIE SO UG ..ottt ettt ettt et et et et e e et et ettt e et et et et et et eeeees et et e e e eee e et et e et eeee et et enes
Dia chi try s6 chinh (Ghi theo AANg kp tAUE) ..........cceeveeeeerreereeeereesreeersesvsees s s sessss s,
Dia chi nhan thong bao thué (Ghi theo AANg kp thUé) ...........c.eeeeeeeevreeerrereseersesrssiessessessesses s,
S dién thoai lién hé:

F DT AONE. ittt r e e
Nguoi dai dién theo phap [ut (Ghi theo dAng ky thité) ...........o.oeeveeeeeeseeeeersesreseeeses s,

Chung t6i cam két dia chi sin xudt, kinh doanh thwc té phit hop véi gidy chirng nhin ding ky
doanh nghiép hodic gidy phép dau tw (gidy phép hianh nghé) hoic quyét dinh thanh ldp ciia co quan c6
thim quyén.

Viéc khai bao trén la ding sy that, néu phat hién sai don vi xin chiu trach nhi¢m trudc phap luat./.

Ngay ....... thang ....... nam .......
NGUOI NOP THUE hoic
DPAI DIEN HQP PHAP CUA NGUOI NQP THUE
(Ky, ghi ré ho tén; chirc vu va déng ddu (néu c6))
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Phu luc 4
HUONG DAN LAP HOA PON BAN HANG HOA,
DICH VU POI VOI MOT SO TRUONG HOQP
(Ban hanh kém theo Théng ti s6 39/2014/TT-BTC ngay 31/3/2014 ciia B6 Tai chinh)

1. T chirc ndp thué gia tri gia ting theo phuong phép khau trir thué khi ban hang héa, cung
mg dich vu phai str dung hoa don GTGT. Khi 14p hoa don, td chirc phai ghi diy du, dung cac yéu td
quy dinh trén hoa don. Trén hoa don GTGT phai ghi rd gia ban chua c6 thué GTGT, phuy thu va phi
tinh ngoai gia ban (néu c6), thué GTGT, tong gia thanh toan da c6 thué.

T6 chic, ¢4 nhan thude dbi twong ndp thué gia tri gia ting theo phuwong phép tinh tryc tiép
trén GTGT, phuong phép khoéan khi ban hang hoa, cung ing dich vu phai str dung héa don ban hang.

2. Trong mot sd trudng hop viée sir dung va ghi hoa don, chimg tir duge thyuc hién cy thé nhu
Sau:

2.1. T chirc ndp thué theo phuong phap khau trir thué ban hang hoa, dich vu thude ddi tuong
khong chiu thué GTGT, d6i tuong duge mién thué GTGT thi st dung hoa don GTGT, trén hoa don
GTGT chi ghi dong gia ban 1a gia thanh toan, dong thué suat, s6 thué GTGT khong ghi va gach bo.

Truong hop t6 chirc ndp thué theo phuong phap khau trir thué nhung cé hoat dong kinh
doanh vang, bac, d4 quy ndp thué GTGT theo phuong phép truc tiép thi str dung héa don ban hang
cho hoat dong kinh doanh vang, bac, da quy.

2.2. T chirc xuat nhap khau ndp thué GTGT theo phuong phap khau trir thué nhan nhap
khau hang hoa uy thac cho cac co so khac, khi tra hang co sé nhan uy thac 1ap ching tir nhu sau:

Co so nhan nhap khau uy thac khi xuét tra hang nhap khau uy thac, néu di nop thué GTGT &
khau nhap khau, co so lap hoa don GTGT dé co s& di uy thac nhap khau 1am cin ctr ké khai, khau
trir thué GTGT dau vao d6i v6i hang hoa uy thac nhap khau. Truong hop co s¢ nhan nhap khau uy
thac chua nop thué GTGT & khau nhap khau, khi xuat tra hang nhap khau uy thac, co so 1ap phiéu
xuat kho kiém van chuyén noi bo kém theo 1énh diéu dong ndi b theo quy dinh lam chimg tir luu
thdng hang hoa trén thi trudng. Sau khi da nop thué GTGT ¢ khau nhap khau cho hang hoa nhap
khau uy thac, co s& méi 1ap hoa don theo quy dinh trén.

Hoa don GTGT xuit tra hang nhap khau uy thac ghi:

(a) Gia ban chua c6 thué GTGT bao gdm: gia trj hang héa thuc té nhap khau theo gia CIF,
thué nhap khau, thué tiéu thu dic biét va cac khoan phai ndp theo ché d6 quy dinh ¢ khau nhap khau
(néu co).

(b) Thué suat thué GTGT va tién thué GTGT ghi theo s6 thué di nop & khau nhap khau.

(c) Tong cong tién thanh toan (= a + b)

Co so nhan nhap khau uy thac 1ap hoa don GTGT riéng dé thanh toan tién hoa hong uy thac
nhap khau.

60



2.3. Khi xuét hang héa dé van chuyén dén cira khau hay dén noi lam thu tuc xut khau, co so
sir dung Phiéu xuat kho kiém van chuyén noi bo kém Lénh diéu dong ndi bd theo quy dinh lam
chung tr [uu thong hang hoéa trén thi truong.

Trudng hop uy thac xuat khau hang hoa, khi xuét hang giao cho co s nhan uy thac, co so ¢6
hang hoa uy thac xuét khau st dung Phiéu xuét kho kiém van chuyén ndi bd kém theo Lénh diéu
dong ndi bo. Khi hang héa da thyc xuét khiu c6 xac nhan cua co quan hai quan, can clr vao cac
chung tir ddi chiéu, xac nhan vé sd lugng, gia tri hang hoa thuc té xuét khiu cta co s& nhan uy thac
xuat khau, co s& ¢6 hang hoa uy thac xuat khau lap héa don GTGT dé ké khai ndp thué, hoan thué
GTGT hoic hoa don ban hang. Co s& nhan uy thac xuét khau s dung hoa don GTGT hoic hoa don
ban hang dé xut cho khach hang nudc ngoai.

2.4. St dung héa don, ching tir dbi voi hang hoa, dich vu khuyén mai, quang cao, hang mau,
cho, biéu, ting va tiéu ding ndi bo ddi voi td chirc ké khai, nop thué GTGT theo phwong phap khau
trur:

a) Di véi san pham, hang hoa, dich vu dung dé khuyén mai theo quy dinh caa phép luat vé
thwong mai thi phai lap hoa don, trén hoa don ghi tén va sé lugng hang hoa, ghi rd 1 hang khuyén
mai, quang céo, hang mau va thyuc hién theo hudng dan cua phap luat vé thué GTGT.

) Péi v6i hang hoa, dich vu ding dé cho, biéu, ting, trao doi, tra thay lwong cho ngudi lao
dong va tiéu dung nodi bo thi phai 1ap hoa don GTGT (hoic héa don ban hang), trén hoa don ghi day
du céc chi tiéu va tinh thué GTGT nhu héa don xuat ban hang hoa, dich vu cho khach hang.

2.5. Hang hoéa, dich vu ap dung hinh thirc chiét khiu thuong mai danh cho khach hang thi
trén hoa don GTGT ghi gia ban d3 chiét khdu thuong mai danh cho khach hang, thué GTGT, tong
gia thanh toan da c6 thué GTGT.

Néu viéc chiét khau thuong mai céan cur vao ) lugng, doanh ) hang hoa, dich vu thi s6 tién
chiét khau ctia hang héa da ban dugc tinh diéu chinh trén hoa don ban hang héa, dich vy ctia 1an mua
cudi cung hodc ky tiép sau. Truong hop sb tién chiét khiu duoc 1ap khi két thuc chuong trinh (ky)
chiét khau hang ban thi dugc lap héa don diéu chinh kém bang ké cac s6 hoa don can diéu chinh, sb
tién, tién thué diéu chinh. Can ctr vao héa don diéu chinh, bén ban va bén mua ké khai diéu chinh
doanh s mua, ban, thué dau ra, dau vao.

2.6. T6 chuc kinh doanh ké khai, ndp thué GTGT theo phuwong phap khiu trir xuét diéu
chuyén hang hoa cho cac co so hach toan phy thudc nhu cac chi nhanh, ctra hang & khéac dia phuong
(tinh, thanh phd truc thudc Trung wong) dé ban hoic xuat diéu chuyén gitra cac chi nhanh, don vi
phu thudc v6i nhau; xuit hang hoa cho co s nhan lam dai 1y ban ding gia, hudng hoa hong, cin cir
vao phuong thic t6 chirc kinh doanh va hach toan ké toan, co s& c6 thé Iya chon mét trong hai cach
su dung hoa don, chung tir nhu sau:

a) Str dung héa don GTGT dé lam can cr thanh todn va ké khai nop thué GTGT ¢ ting don
vi va tirng khau ddc 1ap vo1 nhau;

b) Str dung Phiéu xuét kho kiém van chuyén ndi bo kém theo Lénh diéu dong ndi bo; St
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dung Phiéu xuat kho hang gri ban dai 1y theo quy dinh ddi v6i hang hoa xuit cho co so 1am dai 1y
kém theo Lénh diéu dong ndi bo.

Co s¢ hach toan phu thudc, chi nhanh, ctra hang, co s& nhan lam dai ly ban hang khi ban
hang phai 1ap hoa don theo quy dinh giao cho ngudi mua, dong thoi 1ap Bang ké hang hda bén ra guri
Vé co s& co hang hoa didu chuyén hoic co s c6 hang hoa giri ban (goi chung 13 co s& giao hang) dé
co s& giao hang lap hoa don GTGT cho hang héa thuc té tiéu thu giao cho co sé hach toan phu
thudc, chi nhanh, cira hang, co s nhan lam dai ly ban hang.

Trudng hop co sé ¢ sb lugng va doanh sé hang héa ban ra 16n, Bang ké c6 thé 1ap cho 05
ngay hay 10 ngay mot 1an. Trudong hop hang héa ban ra c6 thué suat thué GTGT khac nhau phai lap
bang ké riéng cho hang hoa ban ra theo timg nhom thué suét.

Co s¢ hach toan phu thuoc, chi nh&nh, cira hang, co s& nhan lam dai ly ban hang thuc hién ké
khai nop thué GTGT d6i vai s6 hang xuat ban cho ngudi mua va duoc ké khai, khau trir thué GTGT
dau vao theo hoa don GTGT cua co s giao hang xuat cho.

Truong hop cac don vi truc thudc cua co so kinh doanh ndng, 1am, thay san da dang ky, thuc
hién ké khai nop thué GTGT theo phuong phap khau trir, 6 thu mua hang héa la ndng, 1am, thiyy san
dé diéu chuyén, xuat ban vé try s¢ chinh ciia co sé kinh doanh thi khi diéu chuyén, xuat ban, don vi
truc thudc st dung Phiéu xuat kho kiém van chuyén noi b, khdng sir dung hoa don GTGT.

2.7. T6 chtc, ca nhan 1am dai Iy thu mua hang hoa theo cac hinh thuc khi tra hang hoa cho co
s& uy thac thu mua phai 1ap hoa don cho hang hoa thu mua dai Iy va hoa hong dugc hudng (néu c6).

2.8. T6 chirc, c4 nhan mua hang hoa, nguoi ban da xuat héa don, ngudi mua di nhan hang,
nhung sau d6 ngudi mua phat hién hang hoa khong ding quy cach, chat lugng phai tra lai toan bd
hay mot phan hang héa, khi xuat hang tra lai cho ngudi ban, co s phai 1ap héa don, trén héa don ghi
r& hang hoa tra lai ngudi ban do khéng ding quy céach, chat lugng, tién thué GTGT (néu co).

Trudng hop nguoi mua 1a ddi twong khong cé hoa don, khi tra lai hang héa, bén mua va bén
ban phai 1ap bién ban ghi rd loai hang hoa, s6 luong, gia tri hang tra lai theo gia khong co thué
GTGT, tién thué GTGT theo héa don ban hang (s6 ky hiéu, ngay, thang ciia hoa don), 1y do tra hang
va bén ban thu hdi hoa don di lap.

2.9. T6 chirc, ca nhan xuat hang héa ban luu dong sir dung Phiéu xuét kho kiém van chuyén
ndi bo kém theo Lénh diéu dong ndi b theo quy dinh, khi ban hang co so 1ap hoa don theo quy dinh.

2.10. Co so xay dung c6 cong trinh x4y dung, lip dit ma thoi gian thuc hién dai, viéc thanh
toan tién thuc hién theo tién do hodc theo khdi luong cong viéc hoan thanh ban giao, phai 1ap hoa
don thanh toan khdi lwong xay 1ap ban giao. Héa don GTGT phai ghi rd doanh thu chwa c6 thué va
thué GTGT. Trudng hop cong trinh xay dung hoan thanh d 1ap hoa don thanh toan gia tri cong
trinh nhung khi duyét quyét toan gia tri cong trinh XDCB c6 diéu chinh gia tri khoi luong xay dyung
phai thanh todn thi 1ap héa don, ching tir didu chinh gia tri cong trinh phai thanh toan.

2.11. Trudng hop t6 chirc, ca nhan kinh doanh bat dong san, xdy dung co sé ha tang, xdy

dung nha dé ban, chuyén nhuong c6 thuc hién thu tién theo tién do thuc hién du 4n hodc tién do thu
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tién ghi trong hop dong thi khi thu tién, t6 chic, ca nhan phai 1ap hoéa don GTGT. Trén hoa don ghi
15 s6 tién thu, gia dat dugc giam trir trong doanh thu tinh thué GTGT, thué suat thué GTGT, s thué
GTGT.

2.12. T6 chirc cho thué tai chinh cho thué tai san thudc dbi twong chiu thué GTGT phai lap
héa don theo quy dinh.

T6 chirc cho thué tai chinh cho thué tai san thudc dbi twong chiu thué GTGT phai c6 hoa don
GTGT (dbi voi tai san mua trong nudce) hodc chimg tir ndp thué GTGT & khau nhap khau (d6i véi tai
san nhap khau); téng sb tién thué GTGT ghi trén hoa don GTGT phai khép véi sb tién thué GTGT
ghi trén héa don GTGT (hodc ching tir ndp thué GTGT khau nhap khau).

Céc truong hop tai san mua dé cho thué khong thudc déi twong chiu thué GTGT, khong ¢
hoa don GTGT hoic chimg tir ndp thué GTGT & khau nhép khau thi khong dugc ghi thué GTGT
trén hoa don.

Viéc lap héa don nhu sau:

- Trudng hop t6 chirc cho thué tai chinh chuyén giao toan bd sé thué GTGT ghi trén hoa don
tai san mua cho thué tai chinh cho bén di thué tai chinh dwgc ké khai khau trir mét 1an thué GTGT
dAu vao clia tai san cho thué tai chinh, t6 chirc cho thué tai chinh 1ap héa don cho bén di thué dé lam
can ct khau trir thué GTGT dau vao nhu sau:

Trén hoa don GTGT thu tién 1an dau cua dich vu cho thué tai chinh, t6 chirc cho thué tai
chinh ghi r&: thanh toan dich vu cho thué tai chinh va thué GTGT dau vao cua tai san cho thué tai
chinh, dong tién hang ghi gié tri dich vu cho thué tai chinh (khong bao gom thué GTGT cuia tai san),
dong thué suat khong ghi va gach chéo, dong tién thué GTGT ghi dung s6 thué GTGT dau vao cua
tai san cho thué tai chinh.

- Xtr 1y 1ap hoa don khi hop dong chim dut trude thoi han:

+ Thu hoi tai san cho thué tai chinh: Trudng hop t6 chitc cho thué tai chinh va bén di thué lua
chon khéu trir toan b s6 thué GTGT ctia tai san cho thué, bén di thué diéu chinh thué GTGT da khau
trir tinh trén gia tri con lai chua c6 thué GTGT xac dinh theo bién ban thu hdi tai san dé chuyén giao
cho t6 chirc cho thué tai chinh. Trén hoa don GTGT ghi rd: xuét tra tién thué GTGT cua tai san thu
hoi; dong tién hang, dong thué suat khong ghi va gach bo; dong tién thué ghi s6 tién thué GTGT tinh
trén gia tri con lai chua co thué GTGT xéac dinh theo bién ban thu hoi tai san.

+ Ban tai san thu hoi: T chic cho thué tai chinh khi ban tai san thu hoi phai 1ap héa don
GTGT theo quy dinh giao cho khach hang.

2.13. T chirc, ¢4 nhan c6 hoat dong mua, ban ngoai t€ phat sinh ¢ nudc ngoai 1ap Bang ké
chi tiét doanh s6 mua ban theo ting loai ngoai té. Co s& phai luu giir cac ching tir giao dich voi bén
mua, ban & nudc ngoai theo dung phap lut vé ké toan. Cac hoat dong mua, ban ngoai té phat sinh &
trong nudc phai 1ap hoa don theo quy dinh.
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2.14. T6 chtrc, c4 nhan mua, ban vang, bac, ¢ quy néu mua cta c4 nhan khong kinh doanh,
khong c6 hoa don thi 1ap Bang ké hang héa mua vao theo huéng din cia Bo Tai chinh vé thué thu
nhédp doanh nghiép.

2.15. Hoa don, chung tir d6i véi tai san gop von, tai san dicu chuyén dugce thuc hién nhu sau:
a) Bén co tai san gop von 1a cé nhan, t6 chirc khong kinh doanh:

a.1. Truong hop ca nhén, to chirc khong kinh doanh c¢6 gop vbn bang tai san vao cong ty
trach nhiém hiru han, cong ty cd phan thi ching tir d6i véi tai san gop von 1a bién ban ching nhan
gdp von, bién ban giao nhan tai san.

a.2. Truong hop c4 nhan ding tai san thudc sé hiru cta minh, gia tri quyén st dung dat dé
thanh 14p doanh nghiép tu nhan, vin phong luat su thi khong phai lam thi tuc chuyén quyén sé hiru
tai san, chuyén quyén s dung dit cho doanh nghiép tu nhan, truong hop khong co ching tir hop
phap chimg minh gia vbn cia tai san thi phai c6 van ban dinh gia tai san cia t6 chirc dinh gia theo
quy dinh cta phép luat dé 1am co s& hach toan gia tri tai san ¢b dinh.

b) Bén ¢6 tai san gdp von, o tai san diéu chuyén 1a to chirc, ca nhan kinh doanh:

b.1. Tai san gop von vao doanh nghiép phai c6: bién ban gbp von san xuét kinh doanh, hop
dong lién doanh, lién két; bién ban dinh gia tai sin cia Hoi dong giao nhan von gop cua cac bén gop
vbn (hodc vin ban dinh gia cia to chirc ¢o chirc ning dinh gia theo quy dinh cta phap luat), kém
theo bo ho so vé ngudn gdc tai san.

b.2. Tai san diéu chuyén giita cic don vi thanh vién hach toan phu thudc trong t6 chirc, ca
nhan; tai san diéu chuyén khi chia, tach, hop nhét, sap nhap, chuyén doi loai hinh doanh nghiép thi t6
chtrc, ¢4 nhan c6 tai san diéu chuyén phai c¢6 1énh diéu chuyén tai san, kém theo bd hd so ngudn gdoc
tai san va khong phai xuat hoa don.

Truong hop tai san diéu chuyén giita cac don vi hach toan doc 1ap hodc gitra cac don vi thanh
vién c6 tu cach phap nhan day du trong cing mdt to chirc, ca nhan thi t6 chirc, ca nhan c6 tai san
diéu chuyén phai lap héa don GTGT theo quy dinh.
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Phu luc §
MAU HOA PON, BANG BIEU THAM KHAO
(Ban hanh kém theo Théng tir s6 39/2014/TT-BTC ngay 31/3/2014 ciia Bo Tai chinh)

5.1. Méu tham khio Héa don Gia tri gia ting

Mau s6: 01GTKT3/001
HOA PON GIA TRI GIA TANG
Ky hiéu: AA/14P
Lién 1: Luu Sé: 0000001

Pon vi ban hang: CONG TY TNHH A
M3 s6 thué:
Pia chi: 45 phé X, quan Y, thanh phé Ha Noéi

DI€N thoiz....eeeeeeereerereieceeiereeeeeee. SO 1A KROAN. ..vevvvververnrieseeeseseeseeeesses st
HO t€N NZUOT MUA NANG.....c.eiiiiiiie ettt certes eeries eabe et et e s e bt beenreereenreesresnns
< 1 (o 1R 72 TS OSSP POPPRSP
ME SO UG . ...
D D1 1<) o | OO
Hinh thttc thanh t0An:.........c...oerveeerrenereernnce. SO a1 KROAN. ...t
STT | Tén hang hoa, dich vu Pon vitinh | SO lugng Pon gia Thanh tién
1 2 3 4 5 6=4x5
Cong tién hang: .

Thué suat GTGT: .......... % , Tién thué GTGT: ...
Tong cong tién thanhtoan
SO HEN VIEE DANG CRIT: ...

Nguoi mua hang Nguoi ban hang

(Ky, ghi 13 ho, tén) (Ky, dong dau ghi 13 ho, tén)

(Can kiém tra, doi chiéu khi ldp, giao, nhdn héa don)

(IN 21 CONG LY c.vveeerieiieiieeeieerie et e et seresee e e seeessresesnseenaeens ,Masothué ..................)
Ghi chu:

-Lién 1: Luu

- Lién 2: Giao nguoi mua
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5.2. Mau tham khao Hoéa don ban hang
Mau s6: 02GTTT3/001

HOA PON BAN HANG
Ky hi¢u: AB/14P
Lién 1: Luu Sé: 0000001
Ngay........ thang......nam 20
Pon vi ban hang: CONG TY TNHH A
Ma s6 thué: 010023400
Dia chi: 45 phd X, quan Y, thanh phd Ha Noi
SO TA1 KNOAN.........oovoveveeeeeeeee e vees s sees st es st es s ss s s s s st sesses s s s en s s s sen s s s ssensses s s s s st en s s s s e ensenseenen
8D 1571 11 o (o 7 | L TSP PR OTRTR
HO t€N NZUOT MUA NANG......eeiiiieieie ettt e sreeas rertes cabeeab e e s e e s e e s re e sbe e s beeasresbeeseneanrenreeas
B S oI a (6 4 72 R
Piachiceeieiieiee e SO AT KNOAN. 1+ttt
Hinh thic thanh toan:.................. Y S TR
STT Tén hang hoéa, dich vu Pon vi tinh S6 luong Pon gi4 Thanh tién
1 2 3 4 5 6=4x5
Cong tién ban hang hoa, dichve:
S8 HEN VIEE DANG CRIT:....cveoveeceeeeeeee et ee e ssan et st et enae e
Ngudi mua hang Nguoi ban hang
(Ky, ghi 13 ho, tén) (Ky, dong dau, ghi 1 ho, tén)

(Can kiém tra, déi chiéu khi lap, giao, nhdn héa don)

(In tai Cong ty in .......... , Ma s6 thué ........ )
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Ghi cha:

-Lién 1: Luu

- Lién 2: Giao ngudi mua
- Lién 3: ...
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5.3. Mu tham khio Héa don ban hang ding cho té chirc, ca nhan trong khu phi thué quan

Mau s6: 07KPTQ

HOA PON BAN HANG
(Dung cho t6 chirc, ca nhan trong khu phi thué quan) Ky hiéu: AC/14P
Lién 1: Luu S6: 0000001
Ngay........ thang......ndm 200....
Don vi DA hang:.CONG £y A....eeiieieeieeee ettt ettt sttt e b e et sbe et e e bt e sbe e e b e esresnneareenne s
Dia chi: S§ 12 L6 AKCX C .oovvvcrveerneens S8 A1 KNOAN. ... vveereereeereeeeieeetses e
Dién thoai:........ccovveeevieennn.. Y SR
HO t€N NEUOT MUA NANG.....ceiiiiieiieie ettt e ete oheerib e b e b e e b e e be e sbe e abeeebeesneesnnenneas
1S oI (o 4 U5 TSR OTTTPRRRTPRt
Bia chi.oociiien SO 11 KNOAN........oovoveeeeeeeeeeeee e aee e,
Hinh thtc thanh toan:.................... VIS T e et
STT Tén hang hoa, dich vu Pon vi tinh S6 luong Pon gia Thanh tién
1 2 3 4 5 6=4x5
Cong tién ban hang héa, dich va: s
S8 BN VIt DANG G ..o n s en ettt en e
Nguoi mua hang Nguoi ban hang
(Ky, ghi 1 ho, tén) (Ky, dong dau, ghi rd ho, tén)

(Can kiém tra, déi chiéu khi lap, giao, nhan héa don)

(In tai Cong ty in........ , mi s6 thué....... )

Ghi chu:
-Lién 1: Luu
- Lién 2: Giao nguoi mua
- Lién 3:...
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5.4. M4u tham khio Phiéu xuét kho kiém van chuyén ndi bd

TEN O ChIC, CAMNAN: ... o it e
Daa Gl oo

MAu sb: 03XKNB

ME SO U ... Ky hiéu:
Sé:
PHIEU XUAT KHO KIEM VAN CHUYEN NOI BO
Lién 1: Luu
Ngay......... thang.........nam .........
Cin cir 1énh didu dong s6:...........cccoee. Ngay....... thang............ NAM.........cenenen.
o1 F: IR VEVIEC. .o
Ho tén ngudi van chuyén..................... Hop d0ng sO.....oeeeeeeeeeeeein.
Phuong tién VAN CRUYEN:. ...t
XUAL 81 KNO: <o et
NP tal Ko .o
Tén nhin hi¢ ich, S6 lugn .
STT | bk chie va fo (c‘;‘c M < Don vi e Pon | Thanh
am chat vat tuw (san aso . . 3
phathl chat vat i tinh Thye Thye gia tién
pham, hang hoa) xuat nhép
Tong cong:
Ngwoi 1ap Thii kho xuit Ngudi van chuyén Thi kho nhap

(ky, ghi ro ho tén)

(ky, ghi vo ho tén)

(ky, ghi o ho tén)

(Can kiém tra, doi chiéu khi ldp, giao, nhdn héa don)

Ghi chu:
-Lién 1: Luu

- Lién 2: Dung dé van chuyén hang

- Lién 3: N6i bo

(ky, ghi ro ho tén)
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5.5. Méu tham khio Phiéu xuit kho hang giri ban dai ly

Mau sé: 04HGDL

Ten tO chlrc, CANNAN:......ccvvviiiiiiieee e Ky hiéu:
Pia Chic. o So:
MaA SO thUC: . ...

PHIEU XUAT KHO HANG GUT BAN PAI LY

Lién 1: Luu

Ngay......... thang.......... nam.........
Cin ¢ hop dong kinh t& sd: ............... Ngay........... thang............. nam............
CUA oo v6i (t chtre, ca nhan).................. MST:.........
Ho tén ngudi van chuyén: ...............ccccooeviiiiiiin. Hop dong sé:.....
Phuong tién VAN Chuy@n: ..ot
XUAL 181 KNO: e et
NRAP a1 KNO: Lo e
Tén nhan hi¢u, quy Do
5 . . , P n . _;
STT | cach, pham chat vat tu Ma so Pon vi tinh So lwgng i3 Thanh tién
(sin pham, hang héa) 9
Téng cong:
Ngwoi nhian hang Nguwoi lap Thii kho xuét Nguoi van chuyén Thi kho nhap
(ky, ghi rd ho tén) (ky, ghi rd ho tén) (ky, ghi rd ho tén) (ky, ghi ro ho tén) (ky, ghi v ho tén)

(Ccin kiém tra, doi chiéu khi ldp, giao, nhdn hoa don)

Ghi cha: Lién 1: Luu
Lién 2: Giao cho dai ly ban hang
Lién 3: NO1 bo
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5.6. Mau tham khio Bang ké ban 1¢ hang hoéa dich vu c6 gia tri duéi 200.000 dong

BANG KE BAN LE HANG HOA, DICH VU TRUC TIEP CHO NGUOI TIEU DUNG

Ngay ......... thang...... ... nam... ... ...

Tén to chirc cAnhAn:............ccooeiiiiii e
Dachic o
MA SO thué:.....oooeiieeeieeieiee e

. Thué Thanh o

STT Tén hang hoa dich va | Pon vj tinh | So lwgng | Don gia GTGT tidn Ghi chu

Tong cong:
Nguoi lap Ké toan trudong
(Ky va ghi ro ho tén) (Ky va ghi ré ho tén)
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5.7. M4u Quyét dinh vé viéc ap dung héa don ty in

Pon vi chit quan:................. CONG HOA XA HQI CHU NGHIA VIET NAM
TEn 6 ChiC..vvvvvvenneeneeennnn Doc 1ap - Tw do - Hanh phiic
......... , ngay......... thang......... nam... ... ...
QUYET PINH CUA ......... (CONG TY, PON VI)

Vé viéc ap dung hoéa don tuw in

GIAM POC ...

Can ct ... Thong tu s .../2014/TT-BTC ngay ...cta Bo Tai chinh huéng din Nghi dinh s6
51/2010/ND-CP ngay 14/5/2010 va Nghi dinh s6 04/2014/ND-CP ngay 17/1/2014 ciia Chinh phu
quy dinh vé hoa don ban hang hoa, cung ung dich vu;

Can ctr Quyét dinh thanh lap (hoic Gidy dang ky kinh doanh) s ...

Xét dé nghi cta ...,
QUYET PINH:

Pi¢u 1. Ap dung hinh thirc hoa don ty in trong don vi tir ngay ........ /...oi/20.....tr€0 cO sO& hé
théng thiét bi va cc bd phan k¥ thuat lién quan nhu sau:

- Hé thdng thiét bj (May tinh s6 ..., may in s ..., may tinh tién sé ..., phan mém Gng dung
(phan mém ké toan, phan mém ban hang)).

- Cac bd phan k¥ thuat va tén nha cung ung dich vu chiu trach nhiém vé mat ky thuat (Bo
phan k¥ thuat hodc tén nha cung cép dich vu)

Piéu 2. Mau cac loai hoa don ty in va muc dich st dung cta moi loai hoa don (liét ké chi tiét)

Piéu 3. Trach nhiém cua tung bo phan truc thudce lién quan vi¢e tao, 1ap, luan chuyén va luu
trlt dir liéu hoa don ty in trong ndi b t6 chirc (B6 phan ké toan, bd phan ban hang, by phan ky
thuat...).

Pidu 4. Quyét dinh nay co6 hiéu lyc thi hanh ké tir ngay .../.../20....Lanh dao cic bo phan ké
toan, bg phan ban hang, b phan ky thuat,... chiu trach nhiém trién khai, thuc hién Quyét dinh nay./.

Noi nhdn: GIAM POC

- Co quan thué truc tiép quan 1y (Cuc, Chi cuc...); (Ky, déng ddu va ghi ré ho, tén)
- Nhu Biéu 4 (dé thyc hién);

- Lanh dao don vi;

- Luu.
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